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Application Timeline

January 23, 2009Grant Agreements Signed by 
School Districts for Approved 
Projects

December 8, 2008Grant Selections Announced 

October 31, 2008Application Deadline (postmarked)

All Projects/Equipment in Operation by June 30, 2011



Application Process

• ICF will first review, then forward all 
complete applications to ARB for review

• Applicant notified of approval/denial by 
December 8, 2008

• Upon approval, ARB will prepare grant for 
signing by applicant and ARB



Application Package

Must Include:
1. Cover Letter

– Include contact information and signature of person 
authorized to represent school district

2. School Board Resolution (or letter of intent)
– Must specify the person implementing grant program
– For 1977-86 MY bus replacements, must address the 

$25,000 match funding req’t for each new bus 

3. School District Application Form
– Replacement Application
– Retrofit Application  



Required Documentation

� IRS W-9
� CHP form 292
� Department of Motor Vehicles registration
� Dated and itemized dealer/vendor quote 
� ARB certification executive order 
� School board resolution

� Replacement Application
� Retrofit Application



Required Documentation

���� IRS W-9
� CHP form 292
� Department of Motor Vehicles registration
� Dated and itemized dealer/vendor quote 
� ARB certification executive order 
� School board resolution

� Replacement Application
� Retrofit Application



���� IRS W-9 Form
School districts 
should check the 
“other” box and 
write in “school 
district”

Enter Employer 
ID #

Be sure to sign and date the bottom of the form!

Form can be downloaded from: www.irs.gov or call 1-800-829-3676 

Information on this 
form must be 
identical to what 
you enter in 
Section I of the 
grant application.



Required Documentation

�IRS W-9

���� CHP form 292
� Department of Motor Vehicles registration
� Dated and itemized dealer/vendor quote 
� ARB certification executive order 

� School board resolution

� Replacement Application
� Retrofit Application



���� CHP 292 Form

For a 1977-1986 MY bus replacement, ARB requires 
documentation that shows continuous safety certification 

from December 31, 2005 to the present

See Advisory 08-002 for 
alternate forms of 
documentation that may 
be used to verify school 
bus continuous safety 
certification.

http://www.arb.ca.gov
/bonds/schoolbus/advi
sory/adv08-002.pdf



Required Documentation

�IRS W-9
� CHP form 292

���� DMV registration
� Dated and itemized dealer/vendor quote 
� ARB certification executive order 

� School board resolution

� Replacement Application
� Retrofit Application



���� DMV Registration



Required Documentation

� IRS W-9
� CHP form 292
� DMV registration

���� Dated and itemized dealer/vendor 
quote

� ARB certification executive order 
� School board resolution

� Replacement Application
� Retrofit Application



���� Bus Replacement and Retrofit Quote 

• Quote must be itemized
• For replacement bus, quote must break 

out original equipment from optional 
equipment

For a list of vendors, see: 

http://www.arb.ca.gov/msprog/publicfleets/retrofitdistributorslist.pdf



Required Documentation

� IRS W-9

� CHP form 292
� DMV registration

� Dated and itemized dealer/vendor quote 

���� ARB certification executive order 
� School board resolution

� Replacement Application
� Retrofit Application



���� ARB Executive Order Certification

Obtain your 
Executive 
Order from 
your bus 
vendor



���� ARB Executive Order Certification

Obtain your 
Executive 
Order from 
your filter 
vendor



Required Documentation

� IRS W-9

� CHP form 292
� DMV registration
� Dated and itemized dealer/vendor quote 

� ARB certification executive order

���� School board resolution

� Replacement Application
� Retrofit Application



���� School Board Resolution

SAMPLE LANGUAGE:

School District XYZ is authorized to apply for funding in 
the amount of $ ______ from the Lower-Emission 
School Bus Program. If selected for funding, the school 
district is expecting to enter into a Grant Agreement with 
the California Air Resources Board. If selected for 
funding, the school district will implement a project 
to replace ________ school bus(es) with 2007 model 
year or newer buses and/or retrofit ________ school 
bus(es) with ARB-verified Level 3 devices. 

���� School Board Resolution should be signed by any individual 
authorized to sign for the school board. 

You must acquire 
school board 
resolution by 

January 23, 2009



Additional Required 
Documentation

�Replacement Application ONLY



Additional
Required Documentation

� Documentation of communication between  
school district & school bus distributor re: late  
bus delivery penalty

� Data tag photograph for each bus to be 
replaced

Optional, for Alternative Fuel Buses:
� A dated and itemized quote for alternative fuel 

infrastructure

� Replacement Application 
ONLY



Additional
Required Documentation

� Documentation of communication 
between school district & school bus  
distributor re: late bus delivery penalty

� Data tag photograph for each bus to be 
replaced

Optional, for Alternative Fuel Buses:
� A dated and itemized quote for alternative 

fuel infrastructure 

� Replacement Application 
ONLY



���� Communications on Late Bus Delivery Penalty

• Applicant must show documentation that it has 
informed the school bus distributor of this penalty 
through:
– Email communications between the applicant and 

the school bus distributor, or
– Official letter from the school bus distributor to

the applicant stating that it understands the late 
bus delivery penalty, or

– Include statement on vendor invoice

SAMPLE LANGUAGE:

ARB will reduce the grant payment to the school bus 
distributor by $100 per day per bus for each day a bus 
is delivered after the applicable delivery deadline.



Additional
Required Documentation

� Documentation of communication 
between school district & school bus  
distributor re: late bus delivery penalty

���� Data tag photograph for each bus to be 
replaced

Optional, for Alternative Fuel Buses:
� A dated and itemized quote for alternative 

fuel infrastructure 

� Replacement Application 
ONLY



���� Photo of Data Tag

Please note: 

� Photograph must be 
legible and preferably in 
electronic format.

� The data tag can be 
usually found inside the 
bus in two spots: 
(1) above the front 
window, or
(2) on the panel above 
the driver 



Additional
Required Documentation

� Documentation of communication 
between school district & school bus  
distributor re: late bus delivery penalty

� Data tag photograph for each bus to be 
replaced

Optional, for Alternative Fuel Buses:
���� A dated and itemized quote for alternative 

fuel infrastructure 

� Replacement Application 
ONLY



Application
Frequently Asked Questions

�Replacement Application ONLY



Q: How do I record Cumulative Mileage?

Section II. Existing Bus Information
Question 22. Cumulative Mileage

A. Record the total bus mileage for the life 
of the bus. If cumulative mileage cannot be 
calculated or estimated, record the 
current odometer reading, noting that it is 
the current odometer reading and not the 
cumulative bus mileage.



Q: How do I fill in the VIN Number?

Section III. New Replacement School Bus 
Information

Question 35. Vehicle Identification Number

A. Leave this section 
blank. If selected, you will 
enter a VIN number after 
purchasing a bus.



Q: How do I fill in Funding Amount Requested?

Section III. New Replacement Bus Info
Question 36b. Amount Requested from LESB Program
Question 38a and 38b. Match Funding Amount and Source

A. At least $25,000 
(provided by 
school district). 

A. Sources can 
include the 
school district, 
local air district, 
or you can 
request match 
waiver of $15K. 

A. Price of bus 
(cap of $140K) 
minus $25K 
(provided by 
school district). 

See Match Waiver 
Advisory #MSC 
08-27 for more 
info on waivers.



Q: How do I fill in the purchase order and delivery 
date?

Section III. New Replacement School Bus 
Information

Question 37. Estimated Purchase Order Date and Bus          
Delivery

A. Provide an estimate 
date according to your 
conversations with the 
vendor.

A. Provide an estimate 
date before February 1, 
2010. 



Application
Frequently Asked Questions

���� Replacement Application
���� Retrofit Application



Q: What do I record for Average Vehicle Life?

Section II. Existing Bus Information
Question 29. Average Vehicle Life

A. Record how long you 
usually keep your school 
buses, not how long you 
have kept the school bus 
that you wish to replace.



Q: What should I record for maintenance?

Section VII. Additional Information
Question 63. Maintenance? 

A. For replacement, record 
whether maintenance includes 
oil change or full service.

A. For retrofits,
record whether filter 
cleaning (e.g., baking; 
pulsing) is done in-
house or by vendor.



Application
Frequently Asked Questions

���� Retrofit Application ONLY



Q: What is the Retrofit Family Name?

Section III. Retrofit Technology 
Information

Question 30. Retrofit Family Name. 

A. The retrofit family name is a alpha numeric code 
that identifies the device. The code describes the 
manufacture, the device name, Level (1,2, or 3), & 
NOx reductions.  

Here is an example: 
CA/CLE/2005/PM3+/N00/ON/DPF01

You can find the family name on the Executive Order 
for the device. These can be found at:  
http://www.arb.ca.gov/diesel/verdev/level3/level3.htm



Contact ICF at
(415) 677-7160

or 
SchoolBusInfo@icfi.com

More Application Questions?



Send Applications to:

Lower-Emission School Bus Program
ICF International 

394 Pacific Avenue, 2nd Floor
San Francisco, CA 94111 

Mail your Signed Applications by 
October 31st 2008


